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Contact Information for the GTSC

If you have any questions or problems with a grant modification, payment request or progress report, please contact the Highway Safety Program
Representative assigned to your county.

Highway Safety Program Representative county assignments are located at: www.SafeNY.ny.gov/staff.htm.



http://www.safeny.ny.gov/staff.htm

EGrants Page Structure

The following Tabs will always be found in this location.

HARED

NEWYORK | Governor’s Traffic
OPPORTUNITY. safety committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home I My Froposals l My Payments I My Progress Reports

The following Links will always be found in this location.

G Menu 9 Forms Menu O Status Changes 0 Management Tools 0 Related Documents and Messages

Buttons will always be found in this location unless otherwise noted in these
instructions. Button selection (Ex. Save, Save/Next, etc.) may vary depending on

program, page and/or transaction. Some buttons will not appear until the page is
completed and saved.

SAVE PRINT VERSION | ADD NOTE MARK AS COMPLETE CHECK GLOBAL ERRORS

\ 4

My Home | My Proposals | My Payments | My Progress Reporis

My Training Materials | My Organization(s} | My Profile | Logout

SAVE | | PRINTVERSION | ADDNOTE | | MARKAS COMPLETE | | CHECK GLOBAL ERRORS

G Menu O Forms Menu 0 Status Changes O Managpefient Tools O Related Documents and Messages

LV

Q) Back

Document Information: HSG-PMT-
Parent Information:
Details

9-Agate Software-00011

You are here: > Pgyfients Menu = Forms Menu = Payments

ARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save button.
+ Required fields are marked with an *.

+ Print Standard Claim for Payment and mail it with supporting documentation to:
GTSC
G Empire State Plaza Room 410
Albany, NY 12228

Grant Number: H51-2019-Agate Software-00012-(023)

Standard Claim for Payment

Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and
signed by an authorized representative. ALL SUPPORTING DOCUMENATION must be submitted with the voucher. Supporting documentation

includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When claiming
reimbursement for Personal Services, the appropriate ltemized Listing of Personal Services form (PS-1 or PS-1NE) must be submitted.




Grant Modifications



Types of Grant Modifications
for the Highway Safety Program

Budget

This type of modification allows a
grantee to:

. Move funds from one budget
line or category to another.

. Add or remove an item from
the approved budget.

. Change the rate, unit cost,
quantity, etc. for an item
approved in the budget.

A budget modification:

. Cannot increase the total
grant award amount.

. Must be in whole dollar
amounts.

Scope

This type of modification allows a
grantee to:

* Add or remove an activity from
the project description.

* Add or remove a program area
(Ex. Pedestrian Safety) from the
project description.

If a scope change will require a
budget modification, the scope
change and budget modification
should be submitted in the same
request.

Time Extension

This type of modification allows a
grantee to:

Extend the end date of the grant
beyond September 30.

A time extension:

Will only be considered when a
grantee can demonstrate that
circumstances beyond their control
prevented the completion of the
project by September 30.

Does not give a grantee additional
time to claim costs incurred
through September 30. All costs
incurred from October 1 through
September 30 must be claimed by
October 31.




Important Information

Grant modifications must be submitted through the eGrants system.

The New York State Governor’s Traffic Safety Committee will notify grantees of approval or denial by email through the eGrants system.
Notification is usually within 5 business days from the date the request is submitted.

Please note: Approval notifications are generic so they will NOT indicate if PARTS of the modification request were changed or denied. When an approval
notification is received, you must login to eGrants, review the “Comments” section on the “Grant Modification Request Form” page, your budget and/or project
description, whichever was affected by the modification request, to determine if any PART of the modification request was changed or denied. If you have any
questions, please contact your Highway Safety Program Representative.

Do NOT move forward with activity requested in a grant modification unless you have received an approval notification from the New York
State Governor’s Traffic Safety Committee and have checked the sections in your grant that were mentioned in the previous bullet.

Grant modifications cannot increase the total grant award amount.

If requesting a budget modification, please review your budget before starting the modification process. You will need to provide the

exact name of the categories and lines in your budget that will be affected by the modification. Although category names are the same
(Example: Personal Services, Commaodities, In-State Travel, Out-of-State Travel, Equipment and Other Cost), line names within each category
are not (Ex. Educational Materials, Program Supplies, etc.).



How to Initiate a Highway Safety Program Grant Modification Request

Login to eGrants.

NEWYORK | Governor's Traffic

OPPORTUNITY. Safety Committee

Welcome to GTSC eGrants

Dear Highway Safety Associates:

Welcome to the eGrants system, where you apply for and manage your highway safety grant
projects. If you are not aware of the grant programs we support, please read this overview.

If you need assistance with developing your highway safety grant application, contact the GTSC
If you are new to eGrants, please register with the system. Once you have registered, you can
access the online help, which features both print and video help. Click here to register with
eGrants

We look forward to working with you to improve safety on our New York highways.

The Staff of the GTSC

SafeNY Home

Powered by IntelliGrants™

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

Login
Username
Password

LOGIN

New User? Forgot Password?

© Copyright 2000-2018 Agate Software, Inc

Locate the grant by using the “My Proposal” tab.

NEWYORK | Governor’s Traffic

STATE OF

OPPORTUNITY. Safety Committee

F. | My Proposals ) 14 Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

A, Instructions:
%We\come John Select the SHOW HELP button above for detailed instructions on the following.
Q ot roject Director > Applying for an Opportunity
L Change My Picture > Using System Messages

= Understanding your Tasks
> Managing your awarded grant

Hello John, please choose an option below.

@ View Available Opportunities

You have 7 opportunities available.
Select the View Opportunities button below to see what is available to your organization.

VIEW OPPORTUNITIES

© View My Inbox

‘You have 50 new messages.
Select the Open My Inbox button below to open your system message inbox.

OPEN MY INBOX

Q View My Tasks

You have 158 new tasks
You have 20 tasks that are critical.
Select the Open My Tasks button below to view your active tasks.

OPEN MY TASKS




In the “Proposals Types” field, using the teardropy, select the
appropriate proposal type and year, then click the “Search” button.

NEWYORK | Governor’s Traffic o
greowm | Safety Committee

My Home VA& ik My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP

) Back
My Proposals

Use the search functionality below to find a specific Proposal

Search Proposals

.
roposal Types [Highway Safety Grant 2019 vD -
—
Proposal ‘

[
Person |
|

— Select - v|

O Top of the Page
Powered by IntelliGrants ®

© Copynght 2000-2019 Agate Software, Inc.

Click on the grant name link from the search result box.

NEWYORK | Governor'’s Traffic HARED
greomnm. | Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home [LUEVLEE ]S My Payments | My Progress Reporis

My Training Materials | My Organization(s) | My Profile | Logout

Q) Back

My Proposals

Use the search functionality below fo find a specific Proposal

Search Proposals

Proposal Types | Highway Safety Grant 2019 V|

Proposal Name || ‘

Person |

Status [~ select -- v|

Export Results to | Screen | Sort by: [ Select -- v|

Number of Results 1
Document Type Organization Name Current Status Year
Proposal Aqgate Software, Inc H51-2019-Agate Software-00012-(023] Grant Contract Approved 2019

1

Q Top of the Page
Powered by IntelliGrants @

® Copyright 2000-2019 Agate Software, Inc




Hover the mouse pointer over the “Status Changes” link. When
the “Status Changes — Possible Statuses” menu appears, click the
“Apply Status” button under “Grant Modification In Request”.

NEWYORK | Governor’s Traffic HEFED
OPPORTUNITY. safety Committee

My Home | My Proposals | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

9 Menu 9 Forms Me ’ Siatus Changes %) Management Tools 0 Related Documents and Messages

© Back Status Changes
Proposal Menu -

Please complete all required form:

GRANT MODIFICATION IN REQUEST
DocDument Information: L1 Once you click Apply Status for Grant Modification in
etails
Request, you must complete the request form on the
Proposal Forms Menu page, save it and then Change
the Status to Submit. — OR — you must cancel the
Forms request. If your proposal remains in the status of Grant

T e Modification in Request you will be unable to submit a T
>
g voucher payment

reguest.
| APPLY STATUS | L
Bf General Highway

Possible Statuses

43:29 PM
B Workers' Compens|
Benefits Insurance | 44:57 PM
-
Br Guide for Writing a 46:11 PM
E Jurisdiction 50:41 PM
0 q John Friendly Olivia Hacker
Applicant and Project Information -
B Applicant and Project Information 2/28/2018 125217 PM  1/14/2019 3:02:05 PM
N - John Friendly
Project Description :
Br Project Description 2/28/2018 12:54:04 PM
John Friendly
Br Budget 22812012 12:54:41 FM
John Friendly
Br Personal Services 2/28/2018 12:55:19 PM
- Lucas Sewell
Bt Commodities 81472018 §:29:17 AM
@ Travel In-State o e,

8M14/2018 9:29:59 AM

On the “Agreement” page, click the “l Agree” button.

SHARED

NEWYORK | Governor’s Traffic

OPPORTUNITY Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

y Training Materials | My Organization(s) | My Profile | Logout

O Menu Q Forms Menu 0 Status Changes 0 Management Tools Q Related Documents and Messages

Agreement

Please make a selection below to continue.

Are you sure you want to start a modification request?

If you would like to include notes about this status change, please supply them below.

0072000
1D0 NOTAGREE

Powered by IntelliGrants ® © Copyright 2000-2019 Agate Software, Inc.
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On the “Proposal Menu — Forms” page, click the expand icon

, If the “Current Status” field is “Grant Modification In Request”, proceed to
which appears next to the “Details” link.

the next step.

Grant Modification In Request

’ .
NEWYORK | Governor’s Traffic
OPPORTUNITY. H « ” £ H «“ H'H H ”
Safety Committee If the “Current Status” field is NOT\“Grant Modification In Request”, repeat
ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT —_—
My Home | My Proposals | My Paymenis | My Progress Reporls t h e Ste ps on page 10
My Training Materials | My Organization(s} | My Profile | Logout
SHOW HELP
9 Menu 9 Forms Menu Q Status Chapae€ I Management TonIsQ Related Documents and Messages NEW YORK 3 ARED
NrorOn Governor’s Traffic
Safety Committee
O Back ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
A My Proposals My Payments My Progress Reports
Proposal ol ki ki
Please compet€ all required forms below. My Training Materials | My Organization(s) | My Profile | Logout
" SHOW HELP
ent Information: HS1-2019-Agate Software-00012-(023)
Details
G Menu 9 Forms Menu Q Status Changes 0 Management Tools Q Related Ddcuments and Messages
O Back
Forms
Status Page Name Note Created By Last Modified By P ro posal M enu - FormS
Please complete all required forms below.
. . John Friendly Document Information: HS1-2019-Agate Software-00012-(023)
Eif General Highway Safety Grant Overview 328/2018 174373 PM Details
B;» Workers' Compensation and Disability and Paid Family Leave John Friendly .
Benefits Insurance Coverage 2/28/2018 12:44:57 PM Info  Document Type Organization Current Status ;:leogl.ll::atel
B Guide for Writing & General Highway Safely Grant Proposal Narrative John Friendly .
ER20 B2 J6-1IEH Proposal Agate Software, Inc. Project Director Grant Modification In Request mﬁ -NiA
" John Friendly
B durisdicion 202812018 12:50:41 PM
Forms
_ . John Friendly Olivia Hacker
B Applicant and Project Informafion 2082018 125217 PM 111472018 3-02:05 PM Status Page Name Note Created By Last Modified By
@' Project Description ;?;QIZFUITS’,]?E"SA'UJJ M
: B General Highway Safety Grant Overview gotuiiendly
2/28/2018 12:43:29 PM
John Friendly B X\/ork‘ers“Compensaticn and Disability and Paid Family Leave Johﬂn Fri‘ennsﬂy“ I
B Budgel 20282018 12:54:41 PM
John Friendly
B Fersonal Senices 202812018 12:55:19 PM
573 Lucas Sewell




In the “Grant Modifications” section, click on the
“Grant Modification Request Form” link.

'_RQEW“’“K Governor’s Traffic
| NG FANTS

@ tanu @ Forms Menu € Status Changss ©F Toois G} Reisted Documents snd Messsnes

@ Back

Proposal Menu - Forms
Please complete all required forms belov.

Document Information: HS1-2019-Agate Software-00012-(023)

5 Jahn Friendly
B General Highway Safety Grant Overvisw TS OIS A T e
B Workers' Compensation and Disabiity and Paid Family Leave Jahn Friendly
Benefis \nsurance Coverage 2/28/2018 12:44:5T PM

John dl
223/3018 12:45:11 PM

é‘ ]
z
§
g
E]  EH
H B
=3 3

Jahn Fri

3 d
B Alurisdiction 2/28/2018 12:50:41 PM
Grant Program Information
. . 5 Jahn Friendly Olivis Hacker
B licant and Project Information /2802018 125217 PM 111472018 3:02:05 PM
y . John Friendly
[Eg Project Description 2/23/2018 12:54:04 PM

|

[ Budget R saai e

[Eg Personal Services i?z"s"azm??gzss 19 PM

iE] Commadities (3]

[Eg Travel: In-State Iéfﬁznﬁ?;zn:ﬁe AM

B Travel: Out-Of-State Iéfﬁzs‘f;;w.ea AM

B Equipment EraEote 53143 AN

g Other Costs Eiieors 6524 A

B Budpet Summary i?z"a"fzmeﬁgss 53 PM i%ﬁz%zw P
T ———
B Conditions. Jz?z"eﬂz?\?%g 28 PM
£ Gestifications & Assurances é-?zhe;zl;?%q 02 PM
B west For Application (REA) Statement Johm Friendy

2/28/2018 1:05:51 PM
Traffic Safety Board Endorsement

|

John Friend

B TS8 APPROVAL 2128/2018 1:07.05 PM

|

Olivia Hac)

£} Attachments-HSG 1/14/2018 3-08:08 PM

Diivia Hacl
142018 3-11:44 PM

e Click here to Submit or Change Status

Click here to ereate Full Print Version
S Click here to Add/Edit People
% Glick here for Payments or Reports

) Top ofthe Page

Powered by IneliGrants & © Capyright 2000-2018 Agate Software. Ina.

12



Grant Modification Request Form Page

Governor'’s Traffic HARED

f NEW YORK
STATE OF
OPPORTUNITY.

Safety Committee
OMLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MAKAGEMENT

*  Complete the “This request is for the following change (s)” section by clicking in

t h e a p p ro p ri a te b OX ( e S) . SAVE | | SAVEMNEXT | |NEXT | | PRINTVERSION | |ADDNOTE | | CHECK GLOBAL ERRORS

© penu @ Forms Meny @ status Changes € Management Tools €@ Relsted Documents and Messages

QYour information has been saved and the following Page Error(s) have been
found

At least one checkbox must be selected.
You must enter a Justification

* In the “Justification” field*, provide the reason for the modification request with
. . . @ Back
the followlng Informatlon: Document Information: HS1-2019-Agate Software-00012-(023)

Details

You are here: > Proposal Menu > Forms Menu > Grant Modifications

0211212019 | [Go

* If a budget modification is being requested, you must provide the exact SRANTMODIFIGATION REQUEoT FoRM

Instructions: Make entries as needed and click SAVE.

category and line names being affected by the modification with the Voemt et o et et RO MOOIICATION N REOUEST 0 o et | Cengs o St 17005

not do this first, you will not be able to Save this form
amou nt Of mon ey b ein g move d . When you have completed this form and saved it you then change the status to GRANT MODIFICATION SUBMITTED.
Enter the date and check which type of modffication(s) you are requesting

When requesting a budgst modification, explain what budget categories are seeking ta be changed by typing in the Justification text bax, or by uploading a
separate document. The GTSC will change your budget if the modification is approved.

Request Date [02/12/2019 | (mmigdiyyyy}

* If a scope change is being requested, be specific with what is being added, T
changed, removed, etc.

[Iscope Change
[ Time Extension

[ other

[ ustification
Justification

We would like to move $300 from the Office Supplies line in
C Materials line in C

* If a time extension is being requested, you must provide the new end date.

We are requesting this modification so we can purchase pedestrian
salely brochures o supplement our school presentations on
pedesirian safety.

Attached is the brochure for your review and approval.

*The “Justification” field is a required field. If this field is left blank the system will generate an error.

326 of 2000

If uploading the justification, enter “Justification is attached below” in the “Justification” field. R e e R
Instructions on how to upload a document will be provided later. If entering the justification in the frowse
“Justification” field, click the “Save” button periodically so you don’t lose any information. e s s il our cammans)

* Click the “Save” button.

Modification Request Cancelled

O Top of the Page
Powered by IntelliGranis ® © Copyright 2000-2019 Agate Software, Inc




How to Check for Errors on the Grant Modification Request Form Page

Governor’s Traffic HARED

NEW YORK
* Once the page is saved, if an error exists, an error message will “ Safety Committee
appear at the top Of the page. My Home | My Proposals | My Payments | My Progress Reports

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s} | My Profile | Logout

SAVE | | SAVEMNEXT | | NEXT | | PRINT VERSION | | ADD NOTE | | CHECK GLOBAL ERRORS

9 Wenu 9 Forms Menu 0 Status Changes 0 Tools O Related D and

» The following means the system didn’t detect any errors.

@Page Information
The information has been saved.

&/ page information O sack
The information has been saved. Document Information: H51-2019-Agate Software-00012-(023)
Details

Youare here: > Proposal Menu = Forms Menu = Grant Modifications
+ The following means there is an error on the page. =

GRANT MODIFICATION REQUEST FORM

Your information has been saved and the following Page Error(s) have been Instructions: Make entries as needed and click SAVE.
found. You must first change the status of this project to GRANT MODIFICATION IN REQUEST. Do this from the Proposal Menu | Change the Status. If you do
At least one checkbox must be selected. not do this first, you will not be able te Save this form

When you have completed this form and saved it you then change the status to GRANT MODIFICATION SUBMITTED

Enter the date and check which type of modification(s) you are requesiing.

If an e r r O r eX I StS ) fIX th e e r rO r an d reS ave th e p ag e . When requesiing a budget modification, explain what budget categories are seeking to be changed by typing in the Ju ion text box, or by a

separate document. The GTSC will change your budget if the modification is approved

Request Date (mmiddiyyyy)
This request is for the following change(s). Check all that apply. *
» Stay on the “Grant Modification Request Form” page: 4 Budgel Wodifcabon
O Scope Change
[ Time Extension

. Cother|
* If you need to upload documentation, go to page 15 of these El—
i nStrU Ctl O nS . J\JL\:"S:::)EJ:ZTWB to move $300 from the Office Supplies line in

Commodities to the Educational Materials line in Commodities.

We are requesting this modification so we can purchase pedestrian
safety brochures to supplement our school presentation on
pedestrian safety.

* If you do NOT need to upload documentation, go to page 16 of
these instructions.



How to Upload Documentation to the Grant Modification Request Form Page

Governor’s Traffic HARED

T NEW YORK
STATE OF
OPPORTUNITY-

Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports
My Training Materials | My Organization(s} | My Profile | Logout

SAVE | |SAVE/NEXT | | MEXT | | FRINTVERSION | | ADD NOTE | | CHECK GLOBAL ERRORS

* Go to the “To add information, please upload a document =0 i Qe B ot

Efeage information

containing the additional information” section: oo
© Back

Document Information: HS1-2019-Agate Software-00012-(023
Details

You are here: > Proposal Menu > Forms Menu > Grant Modifications

0212/2018 ~| [0

* Press “Browse”, choose the desired file, then click the
llsave” B u tto n . Instructions: Make entries as needed and click SAVE.

“You must first change the status of this project to GRANT MODIFICATION IN REQUEST. Do this from the Proposal Menu | Change the Status. If you do
not do this first, you will not be able to Save this form

When yeu have completed this form and saved it you then change the status 1o GRANT MODIFICATION SUBMITTED.

Enter the date and check which type of modification(s) you are requesting

To add information, please upload a document containing the additional information. When requesting a budget modification, explain what budget categories are seeking to be changed by typing in the Justification text box, or by uploading a

separate document.  The GTSC will change your budget if the modification is approved

Browse...

Request Date (mm/ddryyyy)

This request is for the following change(s). Check all that apply. *
1 Budget Modification
[scope change

[CI7ime Extension

N —

[Caustification

* Once you click the “Save” button, verify that a link app

\We would like to move $300 from the Office Supplies line in
|Commodities to the Educational Materials line in Commodities

We are requesting this modification S0 we can purchase pedestrian
safely brochures {o supplement our school presentations on
pedesirian safety.

Attached is the brochure for your review and approval.

To add information, please upload a document containing the additional information.
azestocen
To add information, please upload a document containing the additional information_
[JpELETE

B E
Q 2635 1118663-FPedesirianSafetyBrochure.docx
e ‘} 77635 1118663- ansaiat: docx

Note - If a link does not appear it means the upload was unsuccessful. b A —
Repeat the previous step. If you continue to have trouble uploading your
document, please contact your Highway Safety Program Representative.

Modification Request Cancelled

©) Top of the Page

Powered by IntelliGranis ® © Copyright 2000-2019 Agate Software, Inc




How to Submit the Grant Modification Request

Hover the mouse pointer over the “Status Changes” link. When
the “Status Changes — Possible Statuses” menu appears, click the
“Apply Status” button under “Grant Modification Request Submitted”

HARED

NEWYORK | Governor’s Traffic

apPoRTUNITY. | @ afety Committee

My Proposals | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
Wy Home

y Training Mate | My Organization(s) | My Profile | Logout

| saveEmexT | | PRINT VERSION | [ ADD NOTE | | CHECK GLOBAL ERRORS |

3

9 Ienu 9 Forms Menu Management Tools 0 Related Documents and Messages

@F‘age Information Status Changes

The information has been saved. | Possible Statuses

GRANT MODIFICATION REQUEST SUBMITTED

o Back APPLY STATUS |
Document Information: HS1-20)
Details

GRANT MODIFICATION REQUEST CANCELLED
Youare here: > Proposal Menu | [ sppiy graTus|

021212019 v

GRANT MODIFICATION REQ

Instructions: Make entries as need|

You must first change the status of tH

rom the Proposal Menu | Change the Status. If you do
not do this first, you will not be able 1

When you have completed this form and saved it you then change the status to GRANT MODIFICATION SUBMITTED.
Enter the date and check which type of modification(s) you are requesting.

When requesting a budget modification, explain what budget categories are seeking to be changed by typing in the Justification text box, or by uploading a
separate document. The GTSC will change your budget if the modification is approved

Request Date (mmiddryyyy)

This request is for the following change(s). Check all that apply. *
1 Budget Modification
O Scope Change
I Time Extension
Cother|
[ yustification

On the “Agreement” page, click the “l Agree” button.

HARED

NEWYORK [ Governor’s Traffic

STATE OF

OPPORTUNITY. Safety Committee

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MAMAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

y Training Materials | My Organization(s} | My Profile | Logout

G Menu 9 Forms Menu 0 Status Changes o Management Tools 0 Related Documents and Messages

Agreement

Plzase make a selection below to continue.

Are you sure you want to submit your modification request?

If you would like o include notes about this status change, please supply them below.

/0 of 2000

Powered by IntelliGranis &

© Copyright 2000-2019 Agate Software, Inc.
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On the “Proposal Menu — Forms” page, click the expand icon
which appears next to the “Details” link.

NEWYORK | Governor’s Traffic
OPPORTUNITY. Safety committee

My Home | My Proposals

My Payments | My Progress Reports

gefiment Information: HS1-2019-Agate Software-00012-(023)
Details

Forms

Status Page Name

H General Highway Safety Grant Overview

H Workers' Compensation and Disability and Paid Family Leave
Benefits Insurance Coverage

F‘f Guide for Writing a General Highway Safety Grant Proposal Narraive

F‘f Junisdiction

F‘f Applicant and Project Information

Note Created By

John Friendly
2/28/2018 12:43:29 PM

John Friendly
2/28/2018 12:44:57 PM

John Friendly
21282018 12:46:11 PM

John Friendly
212812018 12:50:41 PM

John Friendly
2/28/2018 12:52:17 PM

Last Modified By

Olivia Hacker
111412019 3:02:05 PM

7

If the “Current Status” field is “Grant Modification Request Submitted”,
your request has been submitted.

Grant Modification Request Submitted

If the “Current Status” field is NOT “Grant Modification Submitted”,
your request was NOT submitted. Rgpeat the steps on page 16.

NEWYORK | Governor’s Traffic
OPPORTUMITY. Safety Committee

My Home My Proposals My Payments My Progress Reports

ONLINEJHIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP

9 Menu 9 Forms Menu O Status Changes 0 Tools O Related D« and

O Back
Proposal Menu - Forms

Please complete all required forms below.

Document Information: HS1-2019-Agate Software-00012-(023)

Details
\ 4
PR Period Date /
Info  Document Type Organization Current Status Date Due
Proposal Agate Software Inc Project Director Grant Medification Request Submitied :ﬁ' NiA
Forms
Status Page Name Note Created By Last Modified By
by . P John Friendly
g General Highway Safety Grant Overview 2/28/2018 12:43-20 PM
@ Workers' Compensation and Disability and Paid Family Leave John Friendly
Benefils Insurance Coverage 2/28/2018 12:44:57 PM
0 - P John Friendly
Wi way p
@ Guide for Writing a General Highway Safety Grant Proposal Narrative 20282018 12:46:11 PM
John Friendly
B S 202812018 12:50:41 PM
N John Friendly Olivia Hacker
Applicant and Project Information g
4 B 202812018 125217 PM 1/14/2018 3.02:05 PM
B4 Project Descriplion John Friendly

2/28/2018 12:54:04 PM

17



Payment Requests



Payment Request Due Dates

Quarter Dates Due Date
October 1 — December 31 January 31
January 1 — March 31 April 30
April 1 —June 30 July 31
July 1 — September 30 October 31

The “Claim for Payment — Instruction Guide” provides important information regarding reimbursement and documentation requirements.

The guide is available at: www.safeny.ny.gov on the “Forms & Instructions” page.




How to Initiate a Highway Safety Program Payment Request

Login to eGrants.

NEWYORK | Governor’s Traffic
oppomunmr Safety comm|ttee

Welcome to GTSC eGrants

Dear Highway Safely Associates

Welcome fo the eGrants system, where you apply for and manage your highway safety grant
projects. If you are not aware of the grant programs we support, please read this overview

If you need assistance with developing your highway safety grant application, contact the GTSC.

I you are new to eGrants, please register with the system. Once you have registerad, you can
access the online help, which features both print and video help. Click here to register with
eGranis

We look forward to working with you to improve safety on our New York highways

The Staff of the GTSC

SafeNY Home

Powered by InteliGrants &

HARED

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

Login
Username

Password

L
New User? Forgot Password?

=<

© Copyright 2000-2019 Agate Software, Inc.

Locate the grant by using the “My Proposal” tab.

HARED

NEWYORK | Governor’s Traffic
greoriunty | Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Progress Reports

| Logqout

My Training Materials | My Organization(s} | My Profile

Instructions:

Select the SHOW HELP button above for detailed instructions on the following
= Applying for an Opportunity

= Using System Messages

= Understanding your Tasks

= Managing your awarded grant

w\uP -ome John

= 0
Q iJF'm]en:t Director

L Change My Picture

Hello John, please choose an option below.

@ View Available Opportunities

You have & opportunities available.
Select the View Opportunities button below to see what is available to your organization.

VIEW OPPORTUNITIES

© View My Inbox

You have 50 new messages
Select the Open My Inbox button below te open your system message inbox.

OPEN MY INBOX

@ View My Tasks

You have 165 new tasks
You have 31 tasks that are critical
Select the Open My Tasks bution below to view your active tasks.

OPEN MY TASKS

@) Top of the Page

Powered by IntelliGrants & @ Copyright 2000-2019 Agate Software, Inc.
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In the “Proposals Types” field, using the teardropwv, select

Click on the grant name link from the search results box.
“Highway Safety Grant 20XX".

Click the “Search” button.

HARED

. : s HARED
?TE‘!OYFORK Governor's Trafﬁc NEWYORK | Governor’s Traffic

STATE OF
OPPORTUNITY.

OPPORTUNITY. Safety Committee Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT My Home

Jut ol My Paymenis | My Progress Reporis

My Home RUVERITE: My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

My Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP O Back

My Proposals
() Back

Use the search functionality below to find a specific Proposal

My Proposals

Search Proposals
Use the search functionality below to find a specific Proposal

Proposal Types [Highway Safely Grant 2019 v|
Proposal Name H |

Search Proposals Person \

Status [~ Select - v]
Proposal Tyflag| Highway Safety Grant 2019 w - 1

Year

[ SEARCH | [CLEAR |

Proposal Name T@’j ['searcH | [ cLear |

Person ‘ ‘ Export Results to [Screen | Sort by: |- Select - v

Status ‘  Select - V‘ Number of Results 1

Year |:| Document Type Organization Current Status
Proposal Agate Software, Inc

SEARCH

Grant Contract Approved

1

O Top of the Page

©) Top of the Page
Powered by IntelliGrants @ © Copynight 2000-2019 Agate Software, Inc. Powered by IntelliGranis &

© Copyright 2000-2019 Agate Software, Inc.




| ssresm: e rants

My Progress Reports

My Training Materials | My Orga: My Profile Logout

@ menu @ Forms menu @ staws changes @ Toots @ Retated D ang

0 Back
Proposal Menu - Forms

Please complete all required forms below.

Document Information: HS1-2019-Agate Software-00012-(023)
»| Deta

Last Modified By

. B John Friendly
General Highway Safely Grant Overview v
B General Highway Safety Grant Overview e ]
B Workers' Compensation and Disability and Paid Family Leave John Friendly
Benefits Insurance Coverage 202812018 12:44:57 PM
B Guide for Writing a General Highway Safety Grant Proposal Narrative John Friendly

2/28/2018 12:46:11 PM

John Friendly
B Junisdiction 2/28/2012 12:50:41 FM

On the “Proposal Menu - Forms” page, click on the
Applicant and Project Information john Friendly Qlivia Hacker

“Click here for Payments or Reports” link. b imeeseen sy

8/14/2018 9:32:34 AM

John Friendly John Friendly

2/28/2018 12:55:53 PM  2/28/2018 1:02:49 PM
John Friendly

B “ =2 2/28/2018 1:03:28 PM

John Friendly

[B:g Budget 202812018 12:54:41 PM
John Friendly

B Personal Services 2/28/2018 12:55:19 PM

Jec] Commodities (3}
Lucas Sewell

[Eg Travel: In-State 8/14/2018 9:29:59 AM
Lucas Sewell

B Travel: Qut-Of-State 8142018 9:30:53 AW
Lucas Sewell

g quipment 8142018 9:31:43 AM

= other coste Lucas Sewell

[E:g

Budget Summary.

%
3

. John Friendly
[Eg Certifications & Assurances John Friendly | 12 em
B Request For lion (RFA) John Friendly

2/28/2018 1:05:51 PM

Traffic Safety Board Endorsement

John Friendly
[E:g ISB APPROVAL 2/28/2018 1:07:05 PM

Olivia Hacker
[E:g Attachments-HSG 1/14/2019 3:09:06 PM

Grant Modifications

— y Olivia Hacker
EF HS1 Grant Modification Instructions. 1/1472019 3:11:44 PM

= Grant Modification Request Form (12}

Management Tools

£ Click here to Submit or Change Status

Click here to create Full Print Version

Click here to AJd/Edit People

e LG

Click here for Payments or Reports

) Iopofthe Page
Powered by InteliGrants @ © Copyright 2000-2019 Agate Software, Inc]




Click on the “Initiate a/an Payment HSG 20XX” link.

HARED

NEWYORK | Governor's Traffic

SPPORTUNITY. Safetv Committee

My Home | My Proposats | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Ompanization(s) | MyProfile | Logo

Q Menu 9 Forms Menu 0 Status Changes 0 Management Toods 0 Relsted Documents and Messages

) Back
Proposal Menu - Reports and Payments

The varigus sections below can link to items that are associated with this document.
You can only inifiate 8 Payment or Progress Report at the step Grant Contract Approwed.

On the “Agreement” page, click the “lI Agree” button.

Document Information: HS1-2019-Agate Software-00012-(023)

Diztails
Related Documents
Sort searchresus by Fiterby Dosument Typs |

Period Date |

Document Type  Name Curmrent Status Date Due Created By Last Modified By

Payments Inifizte a/an Payment HSG 2018

Progress Initiate afan Progress Report
Repors HSG 2018

Related Messages
Sort search results by:

Priority Sender Subject DatelMTime Status
=] Grant System Grant Modification Denied for H51-2013-Anate Software-00012-(0Z3) 1782018 11:23:48 AM Unread
=l Grant System Grant Modification Reguest Submitted for H51-2013-Agate Software-D0012-{0E23) 182018 11:20:08 AWM Read
=l Srant Syst=m t Pl 20 1/4/2018 11:47:23 AWM Unread
=l Grant System Grant Modification Request Submitted for HS1-20198-Agate Software-00012-(023) 1/4/2019 2:56:27 AM Unread
=l Grant System  Agate Software Has Submitted Proposal HS1-2013-Agate Software-00012-(023) 2282018 1:07:45 FM  Unread

) Top of the Page
Powered by

HARED

NEWYORK | Governor’s Traffic

OPPORTUNITY Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

| SHOW HELP

O Menu 0 Forms Menu 0 Status Changes 0 Management Tools 0 Related Documents and Messages

Agreement

Please make a selection below to continue.

Are »& you want to create this Payment Voucher?

IAGREE | | 1DONOTAGREE

Powered by IntelliGrants ® © Copyright 2000-2019 Agate Software, Inc.

s & © Copyright 2000-2018 Agate Software, Inc.
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Quarter Selection

On the “Payments Menu — Forms” page, click the

“Quarter Selection” link. Select the quarter costs were incurred, then click the
“Save” button

NEWYORK | Governor’s Traffic
OPPORTUNITY. S f t c 'tt
arety Committee If costs cover more than one quarter, select the most recent quarter. For example,
ONLINE HIGMWAY SAEETY GRANT APBLICATION AND GRANT MANAGEMENT . .
My Propossis | My Fayments | My Progress Reports if costs were incurred from October 15t — March 315, you would select the 2" quarter
My Training Materials | My Omanization(s) | MyProfie | Logout (January 15t — March 31%) because that is the most recent quarter costs were incurred.
SHOW HELP
9 Menu Q Forms Menu 0 Status Changes 0 Management Tools 0 Relsted Documents snd Messages HARED
’ .
© Bac NEWYORK | Governor’s Traffic
OPPORTUNITY. H
Payments Menu - Forms SafEtv Committee
Please complete all raquired farms below. ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Home | My Proposals | My Payments | My Progress Reports
Document ion: HSG-PMT-2019-Agate Software-00008 = "
Parent Information: ~ H31-2019-Agate Software-00012-(023) Training Materials | My Organization(s) | My Profle | Logout
Detals SAVE | | MARKAS COMPLETE | | CHECK GLOBAL ERRORS
Forms 9 Menu 9 Forms Menu 0 Status Changes 0 Management Tools O Related Documents and Messages
Status  Page Name Mote Created By Last Modified By
[E] D4 Quarter Salection © Back
Document Information: HSG-PMT-2019-Agate Software-00008
5 John Friend Parent Information: ~ H31-2019-Agate Software-00012-(023)
[ Personal Senices B0 105722 A Details
. John Friendly
Commedities 27772010 10:57:33 AM You are here: = Payments Menu = Forms Menu
— - John Friendly
i 2018 10:57:33 AM
B . I John Friendly
[E: Travel Out-Of-State
272019 10:57:33 AM 04 QUARTER SELECTION
B Eauipment SR8 1005733 AN
- ; Instructions:
L= Other Costs é‘z}'goﬁ? ?g%?:aam
o John Friandly + Please complete this page, then click the Save button
[} Payment Request Summary DIFI2010 10-57-33 AM -
- If you are submitting a claim for payment that spans more than one quarter, choose the most recent quarter.
| Standard Claim for Payment Voucher
+ Once the page is completed and saved, click the Next Page button.
] Aftachments
- Quarter 1(Oct 1si - Dec. 31sf)
] Voucher Submission to OSC i
(U Quarter 2 (Jan 1st - March 31st)
Click here to Submit or Change Status © Quarter 3 (April 1st - June 30th)
b Glick here to create Full Print Version - Quarter 4 (July 1st - Sept. 30th)
LS Click here tn AddiEdit Peopls
© Top of the Page O Top of the Page
Fowered by InteliGrants & @ Copyright 2000-2018 Agate Softwars, Inc Powered by IntelliGranis & © Copyright 2000-2019 Agale Software, Inc.




On the “Quarter Selection” page, click on the “Forms Menu” link.

HARED

NEWYORK | Governor’s Traffic
jromn | Safety Committee

My Home | My Proposals | My Payments | My Progress Reporis

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization{s} | My Profle | Logout

| MARK AS COMPLETE | | CHECK GLOBAL ERRORS |

G s Changes 0 Managament Tools O Related Documents and Messages

© Back

Document Information: HSG-PMT-2019-Agate Software-00008

Parent Information:  H31-2019-Agate Software-00012-(023)
Details

You are here: = Payments Menu = Forms Menu

04 QUARTER SELECTION

Instructions:
+ Please complete this page, then click the Save button.

If you are submitting a claim for payment that spans more than one guarter, choose the most recent quarter.

+ (Once the page is completed and saved, click the Next Page button.

(Oct. 1st - Dec. 31s)

Quarter 2 {Jan 1st - March 31sf)
C Quarter 3 (April 15t - June 30th)
July 1st- Sept. 30th)

L Quarter 4

() Top of the Page

Powered by IntelliGrants ® @ Copyright 2000-2019 Agate Software, Inc.
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Payment Menu — Forms Page

SHARED

NEW YORK

OPPORTUNITY.

Governor’s Traffic
Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

DHLINE MIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materisls | My Orpanization{s) | My Profile | Logout

9 Menu 9 Faorrns Menu O Status Changes 0 Management Tools Q Related Documents and Messages

) Back
Payments Menu - Forms

Please complete all required forms below.

On the “Payment Menu — Forms” page, under the “Payments”
section, are the following budget categories:

Document Information: HSG-PMT-2019-Agate Software-0000&
Parent Information: HS1-2019-Agate Software-00012-(023)

i
. Personal Services .
Qams
. Commodities Status  Page Name Note Created By Last Modified By
B e John Frisndly
- 2720189 11:01:28 AM
. Travel in State
B Bersonal Senices ﬂ;uﬁ? ?g!}sl?:um
. Travel Out of State w S Joha Frizndly

2772018 10:57:33 AM

o Eq ui pment B Travel: In-State BTIBIE 1057:22 AM

o S e John Frizndly
|E avel, Qut-04-State BT
! 2702019 10:57:32 AM
. Other Costs _
E Equipment John Friendly

2/772010 10:57:33 AM

- 3 Joha Friendly
L= Diher Costs 2702010 10:57:33 AM
—

E Payment Request Summary é%g;rﬂg%?:um
Click on the budget category for one of the items being claimed. O for Payment Vo

B Attachments

] Woucher Submission to OSC

""_"\-_, Chick here o Submit or Chanpe Siatus

Click here fo create Full Print Wersion

Y Giick here to AddiEdit People
© Topoithe Page

Powered by InteliGrants & @ Copyright 2000-2018 Agate Software, Inc.




Budget Page

HARED

NEWYORK | Governor’s Traffic

* Depending on how your budget was set up, there may be a drop down box for s Safety Committee

each type of item (or each item) under the category you selected.

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

* Ifthereis a drop down box, click on the teardrop ¥, then click on the
type/item being claimed, then click go. This will bring you to the page for
that item.

SAVE | | PRINTVERSION = ADDNOTE | MARKASCOMPLETE | CHECK GLOBAL ERRORS

9 Menu 9 Forms Menu O Status Changes 0 Ianagement Tools 0 Related Documents and Messages

* Ifthereis no drop down box it means there is only one page in your

budget for the category you selected.
O Back

Document Information; HSG-PMT-2019-Agale Solttswye-00003
* Inthe “Current Request” field, enter the amount being requested for the item (s) Parent Information: - 151-2013-Agate Software-00012T

listed on the page. Delal

Youare here: > Payments Menu > Forms Menu = Payments

Educational Materials | GO

¢ Click the “Save” button.
COMMODITIES

Instructions:
+ Please complete this page, then dlick the Save button.
+ Clicking the $ave button will calculate percentages and totals.
+ Use the drop down bax in the upper right hand side of the page to enter the payment request for additional approved items.
+ Required fields are marked with an *.

* If you have a drop down box on the page and have additional items to
claim for the category you selected, repeat the steps on this page.

Educational Materials

l liem

. .. . . Dollardgount $300.00
If you have additional items to claim for another category, go to page 28. et R

Reason Pedestrian Safety Brochures

* If you have no other items to claim, go to page 29.

() Top of the Page
Powered by IntelliGrants & @ Copyright 2000-2019 Agate Software, Inc




On the Budget page you’re on, hover the mouse point over the
“Forms Menu” link until the “Forms Menu” appears, then click on
the budget category page link for the next item being claimed.

Repeat the steps on page 27.

HARED

NEWYORK | Governor’s Traffic
OPPORTUNITY Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

| PRINTVERSION | [ADDNOTE  MARKAS COMPLETE | | CHECK GLOBAL ERRORS |

9 Menu { m’ Status Changes 0 IManagement Tools 0 Related Documents and Messages

Forms Menu
(50
The inj
Ef’f Personal Services
O Bag
oo B2 Commodities
Parent -
Deta| ] Travel: In-State
Youare| | [ Travel Oul-OfState
Dr Equipment
PERSQ
| @ Other Costs
Instructit [ Payment Request Summary
« .
+ Pl D Standard Claim for Payment Vioucher
- P
i Aﬂ;l you have completed all the pavhwem forms, you must change the status to Submit.

ps-1.doc

Itemized Listing of Personal Services for Law Enforcement Hours

You must use the PS-1 to document the personal services costs that you are claiming. This link opens a Word document you can complete and save. You
will need to upload this completed document with your payment request. You will need to print and include this completed form with your payment request
standard voucher that you mail to GTSC.

ps-1ne.doc

Itemized Listing of Personal Services for Non-Law Enforcement

You must use the PS-1NE to document the personal services costs that you are claiming. This link opens a Word document you can complete and
save. You will need to print and include this completed form with your payment request standard voucher that you mail to GTSC

JobTile  Traffic Safety Educator
Total Amount $5,000.00
Current Request $1,000.00

(© Top ot the Page
Poviered by IntelliGrants & @ Copyright 2000-2019 Agate Software, Inc
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Payment Request Summary Page

Hover the mouse point over the “Forms Menu” link. When the “Forms
Menu” appears, click on the “Payment Request Summary” link.

HARED

NEWYORK | Governor’s Traffic
OPPORTUNITY. Safety committee

My Home | My Proposals | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization{s}) | My Profle | Logout

SAVE PRINT VERSION ADD NOTE MARK AS COMPLETE CHECK GLOBAL ERRORS

9 Men: @‘ Status Changes 0 Management Tools O Related Documents and Messages

Q Back Forms Menu

Document Infor

Parent Informat
Details

You are here: Personal Services

Commodities

The “Payment Request Summary” page must be visited or the system will
generate an error when you try to submit the claim. As long as the
following message appears on the page, you do not need to do anything.

5fPage Information
The infermation has been saved.

If this message doesn’y/appear, click the “Save” button.

NEWYORK | Gr.vernor’s Traffic HARED
grrortuniTe | Cafety Committee

OMLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s} | My Profie | Logout

SAVE | | PRINT VERSION | | ADD NOTE | | MARK AS COMPLETE | | CHECK GLOBAL ERRORS

Travel. In-State
Travel Qui-Of-State
Equipment

Other Costs
A

Payment Request Summary

Plee @ 9 9 @ =

Standard Claim for Payment Voucher

Tools o Related D and

&l Page Information

The information has been saved.
@) Back
Document Information: HSG-PMT-2019-Agate Software-00008
Parent Information:  HS1-2019-Agate Software-00012-(023)

Details

You are here: = Menu > Forms Menu >

PAYMENT REQUEST SUMMARY

Budget items requested must be directly related to the operafion of the project. justified in the application narrative and on the list of Allowable Costs as
outlined in the General Highway Safety Grant Ovenview.

Date Received by GTSC

GTSC ing Previ y Current Req
Personal Services $5,000.00 §2,000.00 §1,000.00 §2,00000
Other Than Personal Services (OTPS)
Commodities $3,000.00 S0 §1,000.00 §2,000.00
Travel In-state $2,000.00 S0 $100.00 §1,90000
Travel: Out-of-state $1,000.00 S0 §10000 530000
Equipment $6,000.00 €0 §100.00 $5,900.00
Other Costs $7,000.00 S0 §100.00 §8,90000
Tetal Other Than Personal Services $19,000.00 €0 £1,400.00 $17,600.00
Grand Total $24,000.00 $2,000.00 $2,400.00 519,600 00
Click here to the Detailed Payment Summary.

29
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Standard Claim for Payment Voucher Page

Hover the mouse point over the “Forms Menu” link. When the “Forms
Menu” appears, click on the “Standard Claim for Payment Voucher” link.

Click on the “Click here to generate the standard claim for
payment” link.

NEWYORK | Governor’s Traffic HARED

STATE OF
OPPORTUNITY. Safety Committee

My Home | My Proposals | My Paymenis | My Progress Reporis

ONLINE HIGHWAY SAFETY GRANT AFPPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s} | My Profile | Logout

| SAVE | | PRINT VERSION | | ADD NOTE | | MARK AS COMPLETE | | CHECK GLOBAL ERRORS |

9 Menu Forms Menu Status Changes 0 Management Tools 0 Related Documents and Messages

Forms Menu
o Back

Document INfor
Parent Informat
Details Personal Services

You are here:

N M

Commaodities

Travel: In-State

Travel: Out-Of-State

SN

Equipment

Other Costs

R =

Payment Request Summary

J

Standard Claim for Payment Voucher

HARED

NEWYORK | Governor's Traffic

N, Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

| MARK AS COMPLETE | | CHECK GLOBAL ERRORS |

9 Menu G Forms Menuo Stalus Changes 0 Management Tools O Related Documens and Messages

© Back

Document Information; HSG-PMT-2019-Agate Software-00008
Parent Information: HS1-2019-Agate Software-00012-(023)

veins

Youare here: > Paymenis Menu > Forms Meny

STANDARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save button.
+ Required fields are marked with an =

« Print Standard Claim for Payment and mail it with supporiing documentation to:
GTSC
6 Empire State Plaza Room 410
Albany, NY 12223

Grant Number. HS1-2019-Agate Software-00012-(023)
Standard Claim for Payment
Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and

signed by an authorized representative. ALL SUPPORTING DOCUMENATICON must be submitted with the voucher. Supporting documentation
includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When claiming

ing of Personal Services form (PS-1 or PS-TNE) must be submitted
Click here to generale the standard claim for payment.

-0 | acknowledge that | must submit a standard claim for payment form with an original signature along with i ion for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and
then processed for payment. A claim created in eGrants is not considered received until the status is changed to submitied and until the GTSC
receives the signed original claim in the mail

30
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Claim for Payment Form

Print the “Claim for Payment” form.

Review the form to make sure the information provided is correct.

All fields in the “Vendor Certification” section must be completed and the
form signed with an original signature by an authorized representative. ——»
Please have the form signed in blue ink.

Go to page 32 to continue with this request.

AC3253 (Effective 1/12)

STATE
oF CLAIM FOR PAYMENT
NEW YORK
Vendor Information
Vendor Name Vendor ldentfication Number
Agate St 1234567890
Address City State Zip Code
1234 Main 5t Okemos M 45854
Reference Invoice Number o oo nonge
Purchase Order No. and Date Description of Materials/Senvices ‘Quantity unit Price Amount
Trant # HS1-2019-Aga Sotware-00012-(023]
10012018- 12312018
Grant Name: k;fasdkfa)
HSG-PMT-2013-Agate Software-00008
Pefsonal Services §1,000.00
Commodities §1,000.00
Travel In-State §100.00
Travel Qut Of State §100.00
Equipment §100.00
Qs o s10n.00

Vender Certification

| cartity that the above bil o5 [ust, frue and comect; that na part therscf has been pakd xcept &z stated and St S
balance iz ackuaily dus and owing, and that taves from wiich the Stabe |z sxempt ans excuided.

o | $2.400.00

Discount %

Dtz

Veendors Signature in ink Tee

net | $2.400.00

Name of Company

NYS Agency Infor

Vender ldentification Number

Vendor Lecation ID

Vendor Address Sequence

Voucher ID

Business Unit Name Bus. Unit
Gowernors TraMc Safety DMVD2

nterest Eligible Contract ID

YN)

Payment Date (MM) {DD) [¥Y)

Liabiity Date (MM) (DD} (YY)

Merchilnv. Rec'd Date (MM) (DD) (YY)

Withholding Class

| Withhoiding Amaunt

Handling Code | Payes Amount

Agency Intemal Use

Invoice Number

HS1-2012-00008 | Imugice Date

PeopleSoft Format Charge Lines (If Applicable)

Business Unit Department Program Fund Account
DMVD2 3700353 38054 25313 g2z
Buaget Reference Profect ID Activity Class Operating Unit
MULTIZINATS B
Product Chartflekd 1- Accumusator Charfleid 2- Agency Use | Chartfieid 3 Amount
Legacy Format Charge Lines (If Applicable)
EXEQI‘U".LIIEE Liquidation
Accum
Object f——— 71— Amount |Org. Agency | POvContract Line FiP
:EE'. Cost Center Var Yr. Dept ‘Smtewide
Liabillty Date From Date TC Suh Cotional

31



Standard Claim for Payment Voucher Page Continued

HARED

NEWYORK | Governor’s Traffic

OPPORTUNITY Safety Committee

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Paymenis | My Progress Reporis

y Training Materials | My Organizafion(s) | My Profle | Logout

SAVE | | MARKASCOMPLETE | CHECK GLOBAL ERRORS

The acknowledgement statement must be completed by clicking in

. . 9 Menu 9 Eorms Menu 0 Status Changes 0 Management Tools 0 Related Documents and Messages
the box, then clicking on the “Save” button.

@ Back

Document Information: HSG-PMT-2019-Agate Software-00005
Parent Information:  HS1-2019-Agate Software-00012-(023)
Details

* | acknowledge that | must submit a standard claim for payment form with an original signature along with supporting documentation for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim fo be reviewed and
then processed for payment. A claim created in eGrants is not considered received until the status is changed to submitted and until the GTSC
receives the signed original claim in the mail.

You are here: = Payments Menu = Forms Menu

STANDARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save button.
+ Required fields are marked with an =

If you need to upload documentation, go to page 33 of these _ o _
. ) + Print Standard Claim for Payment and mail it with supporting documentation to:
instructions. sTec

& Empire State Plaza Room 410
Albany, NY 12228

Grant Number. HS1-2019-Agate Seftware-00012-(023)

If you do NOT need to upload documentation, stay on the Standard Claim for Payment
“Standard Claim for Payment Voucher” page and go to page 35 of Caned o st e, AL SUEPORTIG DOGLMENATION . b Surie i1t Guporn) smatan

. . includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commedities, Travel, Equipment, etc). When claiming
t h eS e N St r u Ct | 0 n S . reimbursement for Personal Services, the appropriate ltemized Listing of Personal Services form (PS-1 or PS-1NE) must be submitted

&Iick here to generate the standard claim for payment.

KE I acknowledge that | must submit a standard claim for payment form with an original signature aleng with supporting documentation for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and
then processed for payment A claim created in eGrants is not considered received until the status is changed to submitted and until the GTSC
receives the signed original claim in the mail.

o Top of the Page
Powered by IntelliGrants & @& Copyright 2000-2018 Agate Software, Inc.




How to Upload Documentation to the Attachments Page

To access the “Attachments” page, hover the mouse pointer over the
“Forms Menu” link at the top of the page, scroll down and click on the
“Attachments” link.

[nsmucions—T -S> Attachments

HARED

NEWYORK | Governor’s Traffic

STATE OF

OPPORTUNITY safety Committee

My Home | My Proposals | My Payments | My Progress Reporis

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organizafion(s} | My Profile | Logout

SAVE | PRINTVERSION | ADDNOTE | MARKASCOMPLETE | CHECK GLOBAL ERRORS

9 Ien 9 Forms Menu Stafus Changes 0 IManagement Tools 0 Related Documents and Messages

Forms Menu
@Page Inf
The informatio Travel: In-State

jj_&l

:"f Travel Qut-Of-State
) ack - 7
Document Infd ’ Equipment
Parentinformg | -,
Details Eil Other Costs
Youarehere: | | 3¢ Payment Request Summary
Eif Standard Claim for Payment Voucher
STANDARD g

+ Please c
+ Required

+ Print Stal - SR
GTSC
6 Empire State Plaza Room 410
Albany, NY 12228

Grant Number. H51-2019-Agate Software-00012-(023)
Standard Claim for Payment

Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and
signed by an authorized representative. ALL SUPPORTING DOCUMENATION must be submitted with the voucher. Supporting documentation
includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When claiming
reimbursement for Personal Services, the appropriate ltemized Listing of Personal Services form (P3-1 or PS-1NE) must be submitied

Click here to generate the standard claim for payment.
+ [ | acknowledge that | must submit a standard claim for payment form with an original signature along with supporting documentation for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and

then processed for payment. A claim created in eGrants is not considered received unfil the status is changed to submitted and until the GTSC
receives the signed original claim in the mai.

(© Top ofthe Page
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Governor’s Traffic HARED

Safety Committee

Attachments Page e

My Home | My Proposals | My Paymenis | My Progress Reporis

OMNLINE HIGHWAY SAFETY GRANT APFLICATION AND GRANT MANAGEMENT

My Training Malerials | My Organization(s) | My Profle | Logout

SAVE | | NEXTPAGE | | MARKAS COMPLETE | | CHECK GLOBAL ERRORS

@ wenu @ Eorms Menu € status Changes @ Management Tools @ Related Documents and Messages

* To upload documentation to the “Attachments” page: e tomaton s P 2015 5 S

Parent Information:  HS1-2019-Agate Software-00012-(023)
Details

You are here: = Payments Menu > Eorms Menu

* In the “Description” field enter a description (Ex. Equipment Requisition ATtacHmenTs
Form). —

- Use this page to upload your agency’s seat belt use policy if your agency is a new applicant, was previously included as part of a block grant, or was
denied funding in FY2013

- Please enter a brief description of the attachment

- To altach an electronic file, press "BROWSE', choose the desired file and select "SAVE™

- For each additional attachment, first choose "ADD" and then complete the steps listed above.

Description [Equipment Requisition Form

* Press “Browse”, choose the desired file, then click the B -
“Save” Button.

007500

Description |Equipment Requisition Form

@ TIopofthe Page

- * Powered by InteliGrants @ © Copyright 2000-2019 Agate Software, Inc.
Filz name Browse . “4umm

NEWYORK | Governor’s Traffic
- . ) i Safety Commi
. Once you Clle the llsave" button, Ver|fy that a I|nk appears My Payments | My Progress Repors

SAVE | | NEXT PAGH | | AOD | | DELETE | | PRINT VERSION | | ADD NOTE | | MARK AS COMPLETE | | GHEGK GLOUAL BRRORS

My Training Materials | My Organization(s) | My Profile | Logout

| @ wenu @ Forms meny @ status Cnangss @ Management Toots € Rslated Documents and Messages

Description |Equipment Requisition Form @ Page information

File name [ DELETE* © gack

E1 4 1 1 1 .'_H}ﬁ 1 _EquiJ}m EmReuul 5 |‘t|0l‘| FDrm . d oCR Document Information: HSG-PMT-2019-Agate Soflware-00008

Parent Information HS1-2019-Agate Softlware-00012-(023)
\ You ;r;‘h‘sm‘ ~ Payments Monu = Forms Meny » Miscellanoaus

Note - If a link does not appear it means the upload was unsuccessful. Repeat t vious step. If ATTACHMENTS

you continue to have trouble uploading your document, please contact your Highway Sa

Program Representative.

Instructions:

* Use this page to upload your agency's seat belt use policy if your agency is a new applicant, was previously included as part of a block grant, or was
danied funding in FY2019.

- Please enter a brief description of the attachment

- To attach an electronic file, press "BROWSE”, choose the desired file and select "SAVE"

« For sach additional attachment, first choose “ADD" and then complate the steps listed abova.

sscription [Equipmant Requisition Form
File na Browse.. |[IDELETE"
14 111406 d

* |If you have additional documentation to upload, click the “Add” button, then Comment
repeat the steps on this page.

0 0f 500

Qo

Top of the Page
Powered by InteliGrants & @ Copyright 2000-2019 Agale Software, Inc




How to Submit the Payment Request

To submit the payment request from the page you’re on:

Hover the mouse pointer over the “Status Changes” link. When the “Status Changes - Possible Statuses” menu appears, click the “Apply Status” button
under “Claim Submitted”.

NEWYORK | Governor’s Traffic Ry
Safety Committee

STAT
OPPORTUNITY.
ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Home | My Proposals | My Payments | My Progress Reports

My Training Matenals | My Organization(s) | My Profile | Logout

| PRINT VERSION | | ADD NOTE | | CHECK GLOBAL ERRORS |

9 Menu G Forms Menu Status Changes Management Tools 0 Related Documents and Messages

Status Changes
O Back

Possible Statuses
Document Information: HSG-H  cLam susmiTen

Parent Information: HS1-2
Details
CLAIM CANCELLED
[APPLY STATUS |

You are here: > Payments Me




On the “Agreement” page, click the “l Agree” button.

If the “Global Errors” page appeared instead of the
“Agreement” page, go to page 38.

HARED

NEWYORK | Governor’s Traffic

STA
OPP

ORTUNITY Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

G Menu G Forms Menu o Status Changes 0 Management Tools 0 Related Documents and Messages

Agreement

Please make a selection below to continue.

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

Are you sure you want to submit this claim for payment?
If you would like to include notes about this status change, please supply them below.

{ 0 0f 2000

'IAGREE | | DO NOT AGREE |

Powered by IntelliGrants ®

© Copyright 2000-2019 Agate Software, Inc.
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Click the expand icon ' , which appears next to the “Details” link. If the “Current Status” field is “Claim Submitted”, your claim has

been submitted on eGrants.

Claim Submitted

Your claim submission is not complete until thelsigned Claim for Payment form

, . HARED with supporting documentation is mailed AND |received by the GTSC.
NEWYORK | C,overnor’s Traffic
OPPORTUNITY. :
Safety Committee
i ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
My Home | My Proposals # My Paymenis | My Progress Reporis . “u H H 14
, . If the status is NOT “Claim Submitted”, repeat the steps on page 35.
My Training Materials | My Orqanizations) | My Profle | Logout _—
SHOW HELP
9 Menu 9 Eorgfs Menu O Status Changes 0 Management Tools 0 Related Documents and Messages - HARED
NEWYORK | Governor’s Traffic
greomnm | Safety Committee
O BaCK ONLINE SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
P t M F My Home | My Proposals | My Payments | My Progress Reporis
. ay ‘ 't-l ? e::u -b I orms M ini 10 Materials | My Organization(s) | My Profile | Logout
ease gimplete all required rorms Delow.
SHOW HELP
Dogfment Information: HSG-PMT-2019-Agate Software-00008 9 9 o 0 Q
. Wenu &) Forms Meny 0 Management Tools ;ik_q_
pafent Information: HS1-2019-Agate Software-00012-(023) enu Forms Menu Siatus Changes Management Tools Related Documents gnd Messages
Details
O Back
Payments Menu - Forms
Forms Please complete all required forms below.
Status  Page Name Note Created By Last Modified By Document Information: HSG-PMT-2019-Agate Software-00008
prp— Parent Information:  HS1-2019-Agate Software-00012-(023)
iohn Friendly Detail J
@ 04 Quarier Selecfion 2712019 11-01-29 AM Details y
Info  Document Type Organization Role Current Status period Date
John Friendly John Friendly N
E) Personal Semvices 272019 105733 AM 207/2019 12.33.29 P Payments Agate Software, Inc Project Director 0710112018 - 07130/2019
. John Friendly Johin Friendly
B Commodies 272019 105733 AM 272019 123057 PV
— John Friendly John Friendly
& Travel In-Stale ATR019 105T33AM 22019 12:4227 PM Forms
; e John Friendly John Friendly Status Page Name Note Created By Last Modified By
B R 272019105733 AM 27772019 124813 PN John Frendy
B John Friendly John Friendly i R 2712019 11:01:29 AM
Lo 2TR019 105733 AM 272019 125451 PN
John Friend John Friend John Friendly John Friendly
B Other Costs e AT B Bersonal Services 272019 105733 AM 2712019 12:33:29 P
. John Friendly John Friendly
] Payment Request Summary éoﬁr}g[ﬂ;:g"g.{% " B Gommocities 272019 105733 AM  2/712019 12:30:57 P
B Travel In-State John Friendly John Friendly
B Standard Claim for Payment Voucher John Friendly SR 272019 10:57:33AM 2772019 12:42:27 PM
Siandard Claim for Payment Youcher 2T[2019 1:46:04 PM
B Travel: Out-Of-State John Friendly John Friendly
R —————————— 207/2019 10:57-33 AM (7i2019 12:48-13 PM




Global Errors Page

If the “Global Errors” page appeared when you tried to submit the
claim, it means the claim has not been submitted. Claims cannot be
submitted if the system detects an error in your payment request.

Click on the page link below the error message.

* If multiple errors exists, the pages should be fixed in the
because changes to one page can affect other pages:

lowing order

*  “Quarter Selection” page.
*  “Budget” pages (Ex. Personal Services, Commodities, etc.).
* “Payment Request Summary” page.

* “Standard Claim for Payment Voucher” page.

* ‘“Attachments” page.

HARED

NEWYORK | Governor’s Traffic

OPPORTUNITY. S afetv Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reparts

My Training Materials | My Organization(s) | My Profile | Logout
PRINT | | SHOWHELP

0 Menu 0 Forms Menu 0 Status Changes o Management Tools 0 Related Documents and Messages

() Back

O Global Errors

Dacument Information. HSG-PMT-2019-Agate Software-00008

Details

04 Quarter Selection

Q Information populated on this page is derived from other pages that were changed. Please review this page for accuracy.
Payment Request Summary

Q Please check the box at the bottom of the page to verify.
Standard Claim for Payment Voucher

Powered by IntelliGrants ® © Copyright 2000-2019 Agate Software, Inc.
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When you arrive on the page, read the error message
and fix the error.

Your information has been saved and the following Page Error(s) have been
found.
Flease check the box at the bottom of the page to verify.

Once the error is fixed, click the “Save” button.

HARED

NEWYORK | Governor's Traffic
SPPORTUNITY. Safetv Committee

My Home | My Proposals | My Paymenis | My Progress Reporls

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s} | My Profile | qout

| SAVE | | PRINTVERSION | | ADD NOTE | | MARK AS COMPLETE | | CHECK GLOBAL ERRORS |

9 Menu 9 Forms Menu 0 Status Changes 0 Tools 0 Related D and

Your information has been saved and the following Page Error(s) have been
found
Please check the box at the botiom of the page to verify

Q) Back
Document Information: HSG-PMT-2019-Agale Software-00008

Parent Information: HS1-2019-Agate Software-00012-(023)
Details

You are here: = Payments Menu = Forms Menu > Paymentis

STANDARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save bufton.
+ Required fields are marked with an *.

+ Print Standard Claim for Payment and mail it with supporting documentation to:
GTSC

6 Empire Siate Plaza Room 410
Albany, NY 12228

Grant Number: HS1-2019-Agate Software-00012-(023)

Standard Claim for Payment

Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be printed, dated and
signed by an authorized representative. ALL SUPPORTING DOCUMENATION must be submitted with the voucher. Supporting documentation

includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When clai
reimbursement for Personal Services, the appropriate Itemized Listing of Personal Services form (PS-1 or PS-1NE) must be submitted.

Click here io generate the standard claim for payment.

Ean| | acknowledge that | must submit a siandard claim for payment form with an original signature along with lion for the
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and
then processed for payment. A claim created in eGrants is not considered received until the siatus is changed to submitted and unfil the GTSC
receives the signed original claim in the mail.

©) Top of the Page
Powered by IntelliGranis ® © Copyright 2000-2019 Agate Software, Inc.

Once the page is saved, verify there are no errors.
The following means there are no errors on the page:

&l Page information
The information has been saved.

HARED

NEWYORK | Governor’s Traffic
OPPORTUNITY. Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

OMNLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

y Training Materials | My Orgal n(s} | MyProfile | Logout

['SsAVE | [ PRINTVERSION | [ADDNOTE | MARKAS COMPLETE | | CHECK GLOBAL ERRORS

9 Menu 9 Forms Menu O Status Changes 0 Tools 0 Related D and

6l Page information
The information has been saved.

@ Back

Document Information; HSG-PMT-2019-Agate Software-00008
Parent Information: HS1-2019-Agate Software-00012-(023)
Details

You are here: > Payments Menu = Forms Menu = Payments

STANDARD CLAIM FOR PAYMENT VOUCHER

Instructions:
+ Please complete this page, then click the Save button.
+ Required fields are marked with an *_

+ Print Standard Claim for Payment and mail it with supporiing documentation fo:
GTSC
6 Empire Siate Plaza Room 410
Albany, NY 12228

Grant Number. H51-2019-Agale Software-00012-(023)

Standard Claim for Payment

Use to create a printable NYS Standard Claim for Payment that summarizes the expenditures being claimed. This claim must be prinied, dated and
signed by an authorized representative. ALL SUPPORTING DOCUMENATION must be submitted with the voucher. Supporting documentation
includes invoices and/or receipts for all items being claimed for Other Than Personal Services (Commodities, Travel, Equipment, etc). When claiming
reimbursement for Personal Services, the appropriate Itemized Listing of Personal Services form (PS-1 or PS-1NE) must be submitted

Click here to generate the standard claim for payment.

= | acknowledge that | must submit a standard claim for payment form with an original signature along with supperting documentation for the:
expenditures being claimed on this voucher. This documentation must be received in the mail by the GTSC in order for this claim to be reviewed and
then processed for payment. A claim created in eGrants is not considered received until the status is changed to submitted and until the GTSC
receives the signed original claim in the mail

© Iop of the Page
Powered by InteliGrants ® @ Copynight 2000-2019 Agate Software, Inc.

39



* When there are no errors on the page, repeat the steps that start on page 35.

If you had additional errors on other pages, the easiest way to address those errors is to repeat the steps that start on page 35 until the “Global
Errors” page no longer appears.



Progress Reports



Reporting Requirements for the Highway Safety Grant Program

* The Semi-Annual progress report is for the activity that took place between October 1 — March 31*. This report is due by April 15.

* The Final report is for the activity that took place between October 1 — September 30*. This report is due by October 15.

*If no activity took place for the reporting period, a progress report stating so is required. Please use the “Narrative” section to explain why there was
no activity.



What is Needed to Complete the Report

To complete the progress report for a Highway Safety Program grant, grantees will need to provide a summary of their grant activities for the
reporting period. The summary must address the activities mentioned in the “Project Description” section of the grant.

The following should be included in the summary:

A statement as to the overall effectiveness of the grant.

* Alist of the activities mentioned in your project description with the status of each activity.
* An assessment of the tasks and milestones mentioned in your project description.

* The most recent data to support your performance measures and evaluation.

* Alist of achievements and problems encountered.

* What funds have been expended.

* If you are behind schedule, what part (s) of the project are behind schedule and why, and what measures are being taken to get the
project on schedule.

Grantees have the option of entering the summary directly into the “Narrative” field, or uploading it as a Word document in the report.



How to Initiate a Highway Safety Program Progress Report

Login to eGrants.

NEWYORK | Governor’s Traffic

OPPORTUNITY. Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

Login
Use?nameli
Welcome to GTSC eGrants Password [

LOGIN

New User? Forgot Password?

Dear Highway Safety Associates:

Welcome to the eGrants system, where you apply for and manage your highway safety grant
projects. If you are not aware of the grant programs we support, please read this cverview

If you need assistance with developing your highway safety grant application, contact the GTSC.
If you are new to eGrants, please register with the system. Once you have registered, you can
access the online help, which features both print and video help. Click here to register with

eGrants —

We look forward to working with you to improve safety on our New York highways.

The Staff of the GTSC

SafeNY Home

Powered by IntelliGrants™ © Copyright 2000-2018 Agate Software, Inc

Locate the grant by using the “My Proposal” tab.

STATE OF

My Proposals

#\Velcome John
Q ” "‘—Proiect Director
| Change My Picture

Hello John, please choose an option below.

You have 7 opportunities available.

VIEW OPPORTUNITIES

© View My Inbox

You have 50 new messages.

OPEN MY INBOX

@ View My Tasks

You have 158 new tasks.
You have 20 tasks that are critical

OPEN MY TASKS

NEWYORK | Governor’s Traffic

OPPORTUNITY. Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP

Instructions:

Select the SHOW HELP button above for detailed instructions on the following
= Applying for an Opportunity

= Using System Messages

> Understanding your Tasks

> Managing your awarded grant

@ View Available Opportunities

Select the View Opportunities button below to see what is available to your organization

Select the Open My Inbox button below to open your system message inbox

Select the Open My Tasks button below to view your active tasks.

44



In the “Proposals Types” field, using the teardrop V¥, select the

Click on the grant name link from the search result box.
appropriate proposal type and year, then click the “Search” button.

HARED

NEWYORK | Governor’s Traffic

S
Of

PRORTUNITY. | G afety Committee

My Payments | My Progress Reports

. HARED
i NEWYORK | Governor’s Traffic
OPPORTUNITY.

Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT
ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT My Home

oot My Payments | My Progress Reports

My Training Materials | My Organization(s} | My Profile | Logout

SHOW HELP

My Training Materials | My Organization(s) | My Profile | Logout

SHOW HELP

© Back

My Proposals

o Back Use the search functionality below to find a specific Proposal.

My Proposals Search Proposals

Use the search functionality below to find a specific Proposal
Proposal Types \ Highway Safety Grant 2019 v|
Proposal Name || |

Search Proposals Person \

—_— Status [ Select - v|
‘Eropusal Types [Highway Safely Grant 2019 vD - Year 1
—

Proposal Name |

Person ‘ Export Results to [ Screen  wv/| Sort by: [-- Select ~ v

Status ‘ _Select - V‘ Number of Results 1

Year |:| Document Type Organization

Proposal Aqgate Software, Inc.
SEARCH ; "
O Top of the Page
Powered by IntelliGrants &

Current Status
HS1-2019-Agate Software-00012-(023) Grant Contract Approved 2018

o Top of the Page

© Copyright 2000-2019 Agate Software, Inc. Powered by InteliGrants @

© Copyright 2000-2019 Agate Software, Inc.




On the “Proposal Menu — Forms” page, click on
“Initiate Reports and Payment Request” link.

NEwW YORK | Governor’s Traffic
grecrmnmy | Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

) Back
Proposal Menu - Forms

Please complete sl required forms below.

Document Information: HS1-2019-Agate Software-00012-(023)

Status Page Name

General Highway Safety Grant Overview

Workers

mpensation and Dissbility and Paid Family Leswe

E Guide for Wiitng 5 General Highw: fizty Grant Proposal Naresti

HARED

My Training Maferials | My Organizstion(s}) | MyProfile | Logout
SHOW HELP

@ nenw @ Forms Menu € Status Changes @ Toots () Related Documents and Messages

Mote Created By Last Modified By

John Friendly
22812018 12:43:20 PM

John Friendly
223/2016 1244:57 PM

John Friendly

Applicant and Project Information

Project Dessription

Budget

Personal Services

Commodties (3

Teavel; In-State

Er Travel: Qut-Of State

[ Equipment

[E:) Oiher Costs

Er Budpet Summary

[E:g Gonditions.

[Ey Cestifications & Assurances

g Request For {RF&) Statemant
[E] TSE APPROVAL

Er

[E] = fication Ins 5
] Grant Modification Request Form [12)

b Cligk here to Submit or Change Status

Glick here to create Full Print Version

E Click here to Add/Edit People

&) Top of the Page
Fowered by Intel

March 2019

s

228/2018 12-48:11 PM

Jahn Friendly
228/2018 12:50:41 PM

Jahn Friendly Olivia Hagker
223/2016 125217 PM  1/14/2018 3:02:05 PM

John Frisndly
228/2018 12-54:04 PM

John Friendly
228/2018 12:54:41 PM

John Friendly
20282018 12:65:19 PM

Lucas Sewell
E14/2016 9.28:59 AM

Lucas Sewall
£(12/2018 9-30:53 AM

Lucas Sewell
S(14/20158 8:31:43 AM

Lucas Sawell
S(14/2018 9-32:34 AM

Jahn Friendty John Friendly
223/2018 12.55:53 FM 2282018 1:02:48 PM

John Friendly
228/2018 1-03:28 PM

John Friendly
228/2018 1:04:02 PM

John Friendly
2/23/2016 1:05:51 PM

Jonn Fnenary
2028/2018 1:07:05 PM

Oilivia Hacker
171412010 3:08:08 PM

Olivia Hacker
171472018 3:11:44 PM

© Copyright 2000-2018 Agate Software. Inc.

On the “Proposal Menu — Reports and Payments” page,
click on “Initiate a/an Progress Report HSG 20XX”.

NEWYORK | Governor’s Traffic Ry

STATE OF

OPPORTUNITY. H
Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | MyProfie | Logout

SHOW HELP

0 Menu G Forms Men o Status Changes 0 Management Tools 0 Related Documents and Messages

Q) Back
Proposal Menu - Reports and Payments

The various sections below can link to items that are associated with this document
You can only initiate a Payment or Progress Report at the step Grant Contract Approved.

Document Information: HS1-2019-Agate Software-00012-(023)

Details

Related Documents

Sort search results by: Filter by Document Type: l:l GO

Period Date /
Current Status Date Due Created By

Progress Initiate a/an Progress Report
Reports HSG 2019
Fslaied Messages

St s sz by [

nomty  Sender Ot lams

J Gt Sypatiam LE231Y 12340 A Lt

1 Geart Sywesem W mrt 5 uh s A0S D20 (E AR L

1 Gieart Sreviem -1 W 1 2018 AT AN Ui

J Gt Sypatiam i it & ub sl RARI1Y HSE2T AN [0

J Gt Sypatiam - d £y 5 5 ATAQ0NE 10748 PR Lresd
Q) Inpofine Fage

ireiaix




On the “Agreement” page, click the “l Agree” button.

HARED

NEWYORK | Governor’s Traffic

ST,
OPPORTUNITY.

Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Home | My Proposals | My Payments | My Progress Reports

My Training Materials | My Organization(s) | My Profile | Logout

]

9 Menu Q Forms Menu O Status Changes 0 Management Tools Q Related Documents and Messages

Agreement

Please make a selection below to continue.

Are you sure you want to create this Progress Report?
[TAGREE | [1DONOT AGREE |

Powerew}rants ® © Copyright 2000-2019 Agate Software, Inc

On the “Progress Reports Menu — Forms” page, click on the
“Report Type Selection” link.

NEWYORK | Governor’s Traffic HARED

STATE OF
OPPORTUNITY.

Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

ONLINE MIGHWAT SAFETY GRANT AFFLICATION AND GRANT MANAGEMENT

Iy T g Materials | My Orpganization(s) | My Profile | Logout

Q Manu 9 Farrns Menu 0 Status Changes 0 Management Tools 0 Relsted Documents and Messages

Q) Back
Progress Reports Menu - Forms

Please complete all required forms below.

Document Information: HSG-PR-2019-Anate Software-00006
Parent Information: ~ H51-2019-Agate Software-00012-(023)

Dietails
Forms
Status Page Name Note Created By Last Modified By
O
O
“{_, Click here to Submit or Chanpe Status
"{_, Click here fo Add/Edit Peopla

() Top of the Page
Powered by InteliGrants @

& Copyright 2000-2018 Agate Software, Inc.

47



On the “Report Type Selection” page, select the appropriate
report, then click the “Save/Next” button.

SHARED

NEWYORK | Governor’s Traffic

OPPORTUNITY Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

| SAVE | | SAVEINEXT | | NEXT | | CHECK GLOBAL ERRORS |

G Menu 0 Eorms Menu 0 Status Changes 0 Management Tools 0 Related Documents and Messages

O Back

Document Information; HSG-PR-2019-Agate Software-00006

Parent Information: ~ HS1-2019-Agate Software-00012-(023
Details

You are here: > Progress Reports Menu > Forms Menu > Progress Report

REPORT TYPE SELECTION

@ Mig-Year Report (Includes activity from October 1st through March 31st)
OFinal Report (Includes activity from April 1st through September 30th)

O Top of the Page
Powered by IntelliGrants ®

© Copyright 2000-2019 Agate Software, Inc.
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How to Complete the HS-9 Page

* In the “Program Summary Activity” section, indicate if the project is:

*  On or ahead of schedule.
*  Behind schedule

* None (this means you have not started the project).

* Inthe “Report Narrative” section:

* If uploading the summary, enter “Please see the
“Attachments” page.”.

* If entering the summary in the space provided, make
sure to click the “Save” button periodically so you don’t lose any
information.

* Complete the “This report was prepared by” field.
* Complete the “Preparer’s email address” field.

* Click the “Save” button.

Governor’s Traffic HARED

Safety Committee

NEW YORK
STATE OF
OPPORTUNITY.

My Home | My Proposals | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Orqanization(s} | My Profile | Logout

SAVE | | SAVE/NEXT | | NEXT | | PRINT VERSION | ADDNOTE | | MARK AS COMPLETE | CHECK GLOBAL ERRORS

9 Wenu 9 Eorms Menu O Status Changes 0 Tools Q Related D and

Q) Back

Document Information: HSG-PR-2019-Agate Sofiware-00008
Parent Information: HS1-2019-Agate Software-00012-(023)

Deiails
Program Component: midYear
You are here: = Progress Reports Menu = Forms Menu = Mid Year Report
HS-9
Alpha 20600
‘Grant Number HS1-2019-Agate Software-00012-(023)
‘Grant Title k;ifjasdkifaj

Agency Name  Agate Software, Inc.

Program Summary (Check appropriate boxes)

Activity: ® On or ahead of schedule () Behind schedule () None™

Report Narrative
Use the space below or upload a document using the Attachmenis link on the Progress Reporis menu

Provide a summary your grant’s activities this period Relate this report to the proposed activities in your approved grant. If project is reported Behind
Schedule, state specifically what is behind schedule and why, and what measures are being taken to put the project on schedule.

Include an assessment of the tasks and milestones from your approved grant Note special
the most recent daia to support your performance measures and evaluation

1ts or problems Provide

The narrative should include statement as to the overall effectiveness of the grant
Please see the "Attachments” page

ETPETT

This report was prepared by: |John Smith l‘

Preparer's email address: |Jchn.Sm\th@yanoc com ‘

For Office Use Only

Comments

) Top of the Page

Powered by IntelliGrants ® © Copyright 2000-2019 Agate Software, Inc
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How to Check for Errors on the HS-9 Page

NEWYORK | Governor’s Traffic RERED
greormunt | Safety Committee

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

» Once the page is saved, if an error exists, an error message will 4y Hom. |\ Poposaa. | My P | iy Progees Repars
appear at the top Of the page. My Training Materials | My Organization(s} | My Profile | Logout

SAVE | | SAVE/NEXT | | NEXT | | PRINTVERSION | | ADDNOTE | | MARKAS COMPLETE | | CHECK GLOBAL ERRORS

9 Meny 9 Eorms Menu O Slatus Changes 9 Tools O Related D and

.ﬂpage Information

* The following means the system didn’t detect any errors. —
@ Back

Document Information: HSG-PR-2019-Agate Software-00008

. Parent Information: HS1-2019-Agale Software-00012-(023
Page Information Details
The information has been saved. Program Component: midYear
You are here: = Progress Reports Menu = Forms Menu = Mid Year Report

HS-9
* The following means there is an error on the page. aha 20600
Grant Number HS1-2018-Agate Software-00012-(023)
Grant Title k Ilfjasdkifaj
. . . . Agency Name  Agate Software, Inc.
Your information has been saved and the following Page Error(s) have been

found.

Program Summary (Check appropriate boxes)
Please enter who prepared the report

Activity: ® On or ahead of schedule () Behind schedule ) None*

Report Narrative
Use the space below or upload a document using the Attachments link on the Progress Reporls menu.

If an error exists, fi){ the error and Click the llsa Ve ” button, Provide a summary your grant's activities this period.Relate this report to the proposed activities in your approved grant. If project is reported Behind

Schedule, state specifically what is behind schedule and why, and what measures are being taken to put the project on schedule.

Include an assessment of the tasks and milestones from your approved grant application. Note special
the most recent data to support your performance measures and evaluation

its or problems Provide

The narrative should include statement as to the overall effectiveness of the grant.
Please see the "Attachmenis” page.

34 of 1500

If you need to upload documentation, click on the “Save/Next” button on
the “HS-9” page, then go to page 51 of these instructions.

This report was prepared by: [John Smith I

Preparer's email address: [John Smith@yahoo.com |

For Office Use Only.

If you do NOT need to upload documentation, stay on the “HS-9” page and
go to page 52 of these instructions.

Comments

O Top of the Page
Powered by IntelliGrants &

© Copyright 2000-2019 Agate Software, Inc




Attachments Page

Safety Committee

My Home | My Proposais | My Payments | My Prograss Reports

ONLINE HIGHWAY SAFETY GRANT AFFLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Prefile | Logout

SAVE| [SAVENEXT | [NEXT | | MARKASCOMPLETE | | GHECK GLOBAL ERRORS

@ nenu @ Forms Menu @ Status Changes @ Toots € Retsted Documents and Messapes

) Back

Document Information: HSG-PR-2019-Agate Software-00006
Parent Information:  HS1-2019-Agate Software-00012-(023)
Details

* To upload documentation to the “Attachments” page:

Youare here: > Frogress Reports Menu > Forms Menu

ATTACHMENTS

b I n t h e ”Descri ption” fi e | d e nte r a d eSC ri ptio n ( EX. N a rrative) . Iﬂsm-"ALi‘:sK;E rage to upload your agency’s seat belt use policy if your agency is @ new applicant or was denied funding in FY2012.

« Flaase enter a brief description of the anachment
« To sttach an electronic fle, press "BROWSE'. choose the desired file and select "SAVE"

Discription [Narrative F
* Press “Browse”, choose the desired file, then click the : |

“Save” Button.

Diescription |Narra1i'.re r‘ ST

File name Browse.. [* -

@) Top of the Page

® Copyright 2000-2010 Agate Software, Inc.

. . . e vomx , SSHARED
* Once you click the “Save” button, verify that a link appears.

My Home | My Proposals | My Fayments | My Progress Reports

ONLINE MIGHWAY SAFETY GRANT AFFLICATION AND GRANT MANAGEMENT

My Training Materials | My Omanizaion(s) | My Profile | Logout

Description |Na”ative |1r SAVE | | SAVEINGKT | |NEXT| |ADD| |DELETE| |PRINTVERSION| |ADOMNOTE | | MARK ASCOMPLETE| | GHECK GLOBAL ERRORS

@ ntenu @ Forms Menu @ Status Changes @ Toots ) Relsted Documents and Messages

File name se... |LIDELETE* e e
77110 1114151 1-Narrative.doc
@ Back

Document Information: HSG-PR-2019-Agate Software-D0006
Parent Information: ~ HS1.2019-Agate Software 00012-(023)

Note - If a link does not appear it means the upload was unsuc l. Repeat the previous Vet s St > e > b
step. If you continue to have trouble uploading your document, please ¢ ALTACHMENTS
Safety Program Representative. nstractions:

- Use this page to upload your sgency’s seat belt us= policy i your agency is @ new applicant or was denied funding in FY2018.
- Pl=ase =nter a brief description of the atachment

- To atach an electronic fie, press "BROWSE". choose the desired fi and select "SAVE”.

- For each addiional sttschmant, fst chocse "ADD” and than complete the steps listed atove.

[— F

- Bromse. | LIDELETE

* If you have additional attachments, click the “Add” button, then repeat R
the steps on this page.

Tarsm

&) Top of the Page
Powered by InteliGrants & @ Copyright 2000-2018 Agate Software, Inc.




To Submit the Progress Report

To submit the progress report from the page you’re on:

Hover the mouse pointer over the “Status Changes” link, which appears towards the top of the page. When the “Status Changes - Possible Statuses”
menu appears, click the “Apply Status” button under “Progress Report Submitted”.

i ' : HARED
NEWYORK | Governor’s Traffic
OPPORTUNITY.

Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Training Materials | My Organization(s) | My Profile | Logout

] NEXT | | PRINT VERSION | | ADD NOTE | | CHECK GLOBAL ERRORS |

Q Menu Q Forms Menu Status Changes Management Tools 0 Related Documents and Messages
Status Changes
o Back

Possible Statuses
Document Information: HSG-H

Parent Information: HS1-2
Details

PROGRESS REPORT SUBMITTED
APPLY STATUS |

Program Component: midYear
You are here: > Progre PROGRESS REPORT CANCELLED
APPLY STATUS




Click the expand icon

, Which appears next to the “Details” link.

STATE OF
OPPORTUMITY.

NEWYORK | Governor’s Traffic
Safety Committee

SHARED

GNLINE MIGHWAY SAFETY GRANT APPLICATIGN AND GRANT MANAGEMENT

My Training Materials | My Omanization(s) | My Profile | Logout

5 Page Name

B Report Type Selaction

=
]
oo

B Aftachments

O Management Review

% Clhick here o Submit or Change Status

Click here fo create Full Print \Wersion

5 {0 AddIELP

() Top of the Page
Powered by InteliGrants @

Note Created By Last Modified By

John Friendly
172512018 8:07:09 AM

John Friendly John Friendly
12572019 9:02:24 AM 1/25/2010 G:45:54 AM
John Friendly Jahn Friendly

1252010 10:41:24 AM 17252018 11:32:03 AM

@ Copyright 2000-2018 Agate Software, Inz.

If the current status is “Progress Report Submitted”, you have
completed your report submission.

Progress Report Submitted

If the current status is NOT “Progress Report/Submitted”, repeat

the steps on page 52
Governor’s Traffic HARED

NEW YORK
STATE OF H
i grrofrunm | Safety Committee

My Home | My Proposals | My Payments | My Progress Reports

ONLINE HIGHWAY SAFETY GRANT APPLICATION AND GRANT MANAGEMENT

My Trainin, Materials | My Orqanization(s} | My Profie | Logout

SHOW HELF

9 Menu 9 Forms Menu o Status Changes G Tools O Related D

@ Back
Progress Reports Menu - Forms

Please complete all required forms belov.

Document Information: HSG-PR-2019-Agate Software-00006

Parent Information: HS1-2019-Agate Software-00012-(023)
Details

Info Document Type Organization Role Current Status RBtion At

Date Due
Progress Report Submitted

Progress Reports Agale Software, Inc.

Project Director EE:ADUZUIS - 07/31/2018

Forms
Status Page Name Note Created By Last Modified By
. John Friendly

Report Type Selection
[ Report Type Selection ]
B HS-9 John Friendly John Friendly

b 1/25/2019 9:03.24 AM 1/25/2019 9:45:54 AM

John Friendly John Friendly

[E:4 Attachments 1/25/2018 10:41:24 AM 1/25/2019 11:32:03 AM
[} Management Review
% Click here to Submit or Change Status
hes| Click here to create Full Print Version
=y Click here to Ad/Edit People

O Top of the Page

Powered by IntelliGrants & © Copyright 2000-2019 Agate Software, Inc
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Cancelling a Grant Modification,
Payment Request or Progress Report



Cancelling a Grant Modification, Payment Request or Progress Report

Once a grant modification request, payment request or progress report is cancelled, all data entered into that request /
report is lost.

To cancel a request or progress report prior to submission, go to the “Status Changes” link that appears towards the top
of the page, then click on the “Apply Status” button under “Grant Modification Cancelled”, “Claim Cancelled” or “Progress
Report Cancelled”. When the “Agreement” page appears, click the “I Agree” button.

To cancel the request or report after submission, please contact your Highway Safety Program Representative.



